
 
 
 
 
 
 
 
 

 
 

BACKGROUND INFORMATION ON TOWN'S NEWLY ADOPTED 
SICK AND PERSONAL LEAVE BENEFITFOR PART-TIME HOURLY EMPLOYEES 

(for discussion purposes related to Petition Article 26) 
 

 The Town of Amherst has a long history of providing paid sick leave to part-time employees, even with 
no legal mandate to do so.    The Town already provides a prorated share of 15 sick days per year for 
regular part-time employees who work year round at least 20 hours per week.   
 

 The Personnel Board takes the issue of paid sick leave seriously.  Last fall and winter, the Board studied 
the makeup of the part-time workforce, the nature of work performed, the hours worked, and the cost of 
providing various amounts of paid leave.  The Board surveyed what other municipalities do and it 
examined the impact of the State’s “one size fits all” Earned Sick Leave Law on the town.  It invited 
municipal workers to speak and listened to what they had to say.   
 

 The Personnel Board decided Amherst can do better than other towns and the state. The Board proposed 
to provide up to 60 hours of flexible sick and personal leave to year round part-time employees who 
work- on average - at least 10 hours per week.  This is 50% more generous than the new state law.  It is 
precedent setting and groundbreaking policy amongst non-union workers in Massachusetts cities and 
towns.  The Select Board adopted this policy on February 23rd,   and it goes into effect on July 1, 2015. 
 

 The Town’s policy is fair, equitable, affordable, easy to understand and easy to administer.   It covers 
regular part-time year round workers like the transfer station attendant, senior center lunch site manager, 
senior center nurse, relief parking enforcement officers, frequently scheduled Library Assistants, the 
plumbing and gas inspector, and the after school program leaders who also run the LSSE summer camp.   
It does not cover elections workers, lifeguards, pro shop attendants, substitute teachers, umpires, call fire 
fighters, tutors and the majority of part-time workers who work seasonally, intermittently, when called, 
or very little at all.   
 

 The Town’s policy provides an allocation of sick and personal leave that is immediately available to 
eligible workers on July 1st, based on their total hours worked in the previous fiscal year.  Accrual by the 
hour accounting is not required. 
 

 In offering the flexibility to use Sick or Personal Leave, the Town takes itself out of the “are you really 
sick?” business for both workers and supervisors. Our staff will work together to serve residents and 
business.   The Town Manager and Personnel Board support this benefit and instruct department heads 
to make hiring and staffing decisions by need and not to avoid providing sick leave benefits.   
 

 The Select Board has asked the Personnel Board to conduct regular reviews of its policy for fairness and 
equity, and recommend adjustments to it when warranted.   

P E R S O N N E L  B O A R D   

Phone: (413) 259-3009 
Fax: (413) 259-2418 

humanresources@amherstma.gov 
www.amherstma.gov 

 C/O Human Resources & Human Rights 
Town Hall 
4 Boltwood Avenue 
Amherst MA  01002 
 



Si
ck

 L
e

av
e

 P
o

lic
y 

C
o

m
p

ar
is

o
n

P
ar

am
et

er
s:

To
w

n
's

 P
o

lic
y 

(a
d

o
p

te
d

 F
eb

ru
ar

y 
2

3
, 2

0
1

5
)

St
at

e 
Ea

rn
ed

 S
ic

k 
Le

av
e 

La
w

A
u

th
o

ri
ty

 t
o

 e
st

ab
lis

h
:

Se
le

ct
 B

o
ar

d
 f

o
r 

To
w

n
 a

n
d

 L
ib

ra
ry

 s
ta

ff
.

To
w

n
 M

ee
ti

n
g 

fo
r 

To
w

n
, L

ib
ra

ry
 a

n
d

 E
le

m
en

ta
ry

 s
ta

ff

R
eg

io
n

a
l S

ch
o

o
l C

o
m

m
it

te
e 

fo
r 

R
eg

io
n

 e
m

p
lo

ye
es

.

Ef
fe

ct
iv

e 
D

at
e:

Ju
ly

 1
, 2

0
1

5
Ju

ly
 1

, 2
0

1
5

El
ig

ib
le

 E
m

p
lo

ye
es

:
P

ar
t-

 t
im

e 
To

w
n

 a
n

d
 L

ib
ra

ry
 h

o
u

rl
y 

em
p

lo
ye

es
  w

o
rk

in
g 

ye
ar

 r
o

u
n

d
 a

t 
le

as
t 

1
0

 h
o

u
rs

 p
er

 w
ee

k.
  B

as
ed

 o
n

 C
al

en
d

ar
  2

0
1

4
 h

o
u

rs
 w

o
rk

ed
, 2

6
 a

d
d

it
io

n
al

 

co
ve

re
d

 e
m

p
lo

ye
es

.  
P

ar
t-

ti
m

e 
em

p
lo

ye
es

 w
o

rk
in

g 
m

o
re

 t
h

an
 2

0
 h

o
u

rs
 p

er
 

w
ee

k 
ar

e 
al

re
ad

y 
p

ro
vi

d
ed

 s
ic

k 
an

d
 p

er
so

n
al

 le
av

e.

A
ll 

To
w

n
, L

ib
ra

ry
 a

n
d

 E
le

m
en

ta
ry

 S
ch

o
o

l h
o

u
rl

y 
em

p
lo

ye
es

 s
ta

rt
in

g 

9
1

st
 d

ay
 o

f 
em

p
lo

ym
en

t,
 a

cc
ru

al
 r

et
ro

ac
ti

ve
 t

o
 f

ir
st

 d
ay

.  
B

as
ed

 o
n

 

ca
le

n
d

ar
 2

0
1

4
 h

o
u

rs
 w

o
rk

ed
, 2

5
0

 t
o

w
n

 e
m

p
lo

ye
es

 a
n

d
 u

p
 t

o
 1

0
0

 

el
em

en
tr

y 
sc

h
o

o
l e

m
p

lo
ye

es
.  

Ty
p

es
 o

f 
 W

o
rk

er
s:

Se
n

io
r 

C
en

te
r 

lu
n

ch
 s

it
e 

m
an

ag
er

, S
en

io
r 

C
en

te
r 

n
u

rs
e,

 f
re

q
u

en
tl

y 
sc

h
ed

u
le

d
 

Li
b

ra
ry

 c
ir

cu
la

ti
o

n
 d

es
k 

w
o

rk
er

s,
 p

ar
t-

ti
m

e 
In

sp
ec

to
rs

, r
el

ie
f 

p
ar

ki
n

g 

en
fo

rc
em

en
t 

o
ff

ic
er

s,
 r

ec
re

at
io

n
 p

ro
gr

am
 m

an
ag

er
s,

 D
P

W
 t

ra
n

sf
er

 s
ta

ti
o

n
 

at
te

n
d

an
t.

Yo
u

th
 s

p
o

rt
s 

re
fe

re
es

, e
le

ct
io

n
s 

w
o

rk
er

s,
 c

al
l f

ir
e 

fi
gh

te
rs

, g
o

lf
 c

o
u

rs
e 

w
o

rk
er

s,
 s

ea
so

n
al

 la
b

o
re

rs
, s

u
b

st
it

u
te

 t
ea

ch
er

s,
 li

fe
gu

ar
d

s,
  t

u
to

rs
, 

lib
ra

ry
 s

h
el

ve
rs

,  
se

as
o

n
al

 a
n

d
 in

te
rm

it
te

n
t 

st
af

f.

B
en

ef
it

 O
ff

er
ed

:
U

p
 t

o
 6

0
 h

o
u

rs
 o

f 
Ea

rn
ed

 S
ic

k 
an

d
 P

er
so

n
al

 L
ea

ve
 a

n
n

u
al

ly
.

U
p

 t
o

 4
0

 h
o

u
rs

 o
f 

Ea
rn

ed
 S

ic
k 

le
av

e 
an

n
u

al
ly

.

A
cc

ru
al

 M
et

h
o

d
:

A
 1

9
 h

o
u

r/
w

ee
k 

em
p

lo
ye

e 
is

 g
iv

en
 6

0
 h

o
u

rs
 o

f 
si

ck
 a

n
d

 p
er

so
n

al
 le

av
e 

to
 u

se
 

o
n

 J
u

ly
 1

st
.  

A
 1

0
 h

o
u

r/
w

ee
k 

em
p

lo
ye

e 
is

 g
iv

en
 3

2
 h

o
u

rs
 t

o
 u

se
.  

 E
ar

n
ed

 

le
av

e 
ti

m
e 

is
 p

ro
ra

te
d

 b
as

ed
 o

n
 h

o
u

rs
 w

o
rk

ed
 in

 p
ri

o
r 

fi
sc

al
 y

ea
r 

b
u

t 
is

 

im
m

ed
ia

te
ly

 a
va

ila
b

le
 f

o
r 

u
se

.

O
n

e 
H

o
u

r 
o

f 
Si

ck
 L

ea
ve

 is
 e

ar
n

ed
 f

o
r 

ev
er

y 
3

0
 h

o
u

rs
 w

o
rk

ed
 s

ta
rt

in
g 

Ju
ly

 1
, 2

0
1

5
, a

b
le

 t
o

 b
e 

u
se

d
 a

ft
er

 9
0

 d
ay

s.
  N

o
 p

er
so

n
al

 le
av

e.

A
ve

ra
ge

 a
ge

 a
n

d
 Y

ea
rs

 o
f 

Se
rv

ic
e:

3
6

.5
 y

ea
rs

 o
ld

; 3
 y

ea
rs

 o
f 

se
rv

ic
e

2
2

 y
ea

rs
 o

ld
, 1

.5
 y

ea
rs

 o
f 

se
rv

ic
e 

(T
o

w
n

 s
ta

ff
 o

n
ly

)

A
llo

w
ab

le
 U

se
:

Si
ck

 o
r 

P
er

so
n

al
 le

av
e 

m
ay

 b
e 

ta
ke

n
 in

 s
am

e 
m

an
n

er
 d

ef
in

ed
 f

o
r 

al
l A

m
h

er
st

 

em
p

lo
ye

es
 in

 t
h

e 
P

er
so

n
n

el
 P

ro
ce

d
u

re
s 

M
an

u
al

.

Si
ck

 le
av

e 
m

ay
 b

e 
u

se
d

 f
o

r 
p

er
so

n
al

 il
ln

es
s,

 o
r 

to
 c

ar
e 

fo
r 

ch
ild

, p
ar

en
t,

 

sp
o

u
se

 o
r 

p
ar

en
t 

o
f 

sp
o

u
se

 o
n

ly
.  

$
4

1
,0

0
0

 c
o

m
b

in
ed

 t
o

w
n

 a
n

d
 e

le
m

en
ta

ry
 s

ch
o

o
l e

m
p

lo
ye

es
 c

o
st

.

C
o

st
 A

ss
u

m
p

ti
o

n
s:

$
1

,0
0

0
/e

m
p

lo
ye

e 
o

r 
$

2
6

,0
0

0
 f

o
r 

FY
 1

6
 a

ss
u

m
in

g 
m

ax
im

u
m

 a
cc

ru
al

 a
n

d
 

re
p

la
ce

m
en

t 
o

f 
so

m
e 

w
o

rk
er

s.
  

$
3

3
,0

0
0

 f
o

r 
To

w
n

 &
 L

ib
ra

ry
 p

lu
s 

$
8

,0
0

0
 f

o
r 

El
em

en
ta

ry
 S

ch
o

o
l 

Em
p

lo
ye

es
 (

S.
M

an
ga

n
o

).
  A

d
m

in
 c

o
st

s 
fo

r 
tr

ac
ki

n
g 

n
o

t 
in

cl
u

d
ed

 -

re
p

re
se

n
ts

 a
 s

ec
o

n
d

 t
ie

r 
o

f 
le

av
e 

b
en

ef
it

 f
o

r 
p

ar
t 

ti
m

e 
em

p
lo

ye
es




